






ANNOUNCE-L (ANNOUNCE-L@lists.aegee.org) 
is moderated by the Comité Directeur and is meant for 
one way communication. Only announcements of significant 
importance for the whole Network can be published here. 
This list is for all AEGEE members.
* Any announcement that is significant to the work of AEGEE
* Open Calls for positions (Project teams, Working groups etc). 
 The title of the mail should be 
 [ANNOUNCE-L] „OPEN CALL for member of the Comité Directeur“
 or „REMINDER followed by brief introduction“
* Open Calls for hosting locals of events
* Local Board announcements headline starting with „New board of“

No open calls for participants 
will be announced, except for European Schools.
Keep it structured and simple - Maintain a structure and introduce 
the topic and the most valuable point already in the beginning of the email.



AEGEE-L (AEGEE-L@lists.aegee.org) 
is meant as a notification platform for the AEGEE online 
Forum. All discussions happening on the forum have to be 
presented on the list for raising awareness about current 
discussions.  

Keep your signature simple and close to the content. 
The recipient must be able to easily sense your position 
that is connected to the actual conversation.

NETCOM-L (NETCOM-L@lists.aegee.org)
is the mailing list for getting updated about the work of the 
Network Commission and for getting into direct contact 
with the whole team.  



BOARDINF-L (BOARDINF-L@lists.aegee.org ) 
is moderated by the Comité Directeur and serves the 
purpose of notifying Local Boards of administrational 
and partnership related matters.
•	 Exchanges	and	partnerships
•	 Local	Training	Course	support
•	 Membership	lists	and	fees
•	 Administrative	issues	related	to	boards

Do not exaggerate with formatting.
You may want your mail to seem more interesting with different fonts and 
colours but in reality it can be really distracting and hard to get a 
general overview of the content itself.



AEGEE-EVENT-L (AEGEE-EVENT-L@lists.aegee.org) 
is meant for the promotion of Events in our Network. 
An announcement of an event can be sent to the list and 
one reminder 7 days prior to the application deadline. 
Each event announcement should contain the following information:

•	 Venue
•	 Date
•	 Application	deadline
•	 Topic	

Prevent going off topic.
Subscribers may stop paying attention to your mails upon having to read 
private comments and side conversations.

•	 Number	of	participants
•	 Participation	fee
•	 Description	of	the	event
•	 If	participation	is	open	to	
 members of partner organisations



Always think about the recipient before sending an email. 
If you want them to pay sufficient attention to your message, simplify as 
much as possible and keep in mind the limited attention of the recipient.

     Forum

The AEGEE Forum is a 
two way communication 
platform for discussing issues in different threads of topics. 
The Forum is divided between several sections, 
so as to organise the topics connected to administrative 
and thematical matters in a coherent form. The Forum 
is moderated by the Comité Directeur, who can delete a 
post, in case it is insulting to the participants of the discussion.

http://www.zeus.aegee.org/forum
http://www.zeus.aegee.org/forum


Communicating with the Comité Directeur
   

   CD Blog

The CD Blog is a one way 
communication channel for 
the Comité Directeur. With it, 
the European board has a chance to publish articles 
and posts connected to AEGEE, Europe, personal 
opinions, life matters etc. 
The CD blog is a subsection of 
AEGEEs online magazine „The AEGEEan“.

Do not change the subject of an email while replying to a conversation. 
In order to prevent splitting of the conversation into multiple threads 
which would make difficult to track replies and to keep an overview. 

http://www.zeus.aegee.org/magazine/category/comite-directeur/cd-blog
http://www.zeus.aegee.org/magazine/category/comite-directeur/cd-blog/


Telegram
The CD Telegram is a monthly overview of the work that
the Comité Directeur does in Brussels and other places. 
The CD Telegram is a subsection of 
AEGEEs online magazine „The AEGEEan“.

CD Chat
The CD Chat is a periodical Chat, that the 
Comité Directeur organises so as to have 
a better connection to the AEGEE Network. 
During this members have a chance to 
directly ask the board members questions 
about different issues and work. 

Communicating with the Comité Directeur

http://www.zeus.aegee.org/magazine/category/comite-directeur/cd-telegram


Suggestion box 
The	Suggestion	box	is	a	one	way	communication	channel,	
that is meant to give the Comité Directeur feedback and 
suggestions on their work from AEGEE members, which 
also includes CD decisions.

The Facebook Fanpage 
The Page is an interactive communication channel, 
where the CD can post information on their formal 
and informal activities and where members can 
also comment on them and ask questions.

Communicating with the Comité Directeur

http://www.zeus.aegee.org/magazine/suggestions-for-the-comite-directeur
http://www.facebook.com/ComiteDirecteur


Facebook 
The AEGEE-Europe Facebook Fanpage is an 
interactive two way communication channel. 
It is meant for both AEGEE members, who can receive, 
share and comment on matters connected and related 
to AEGEE and also non-AEGEE members who wish 
to understand what the association is about.

Keep in mind the impact of the published information. 
Avoid posting unchecked and unproved information. It can easily 
create a viral effect and it will become extremely difficult 
to step back from something that is already published. 
Furthermore this will create a particular image of AEGEE. 

Locals should always use Fan pages instead of 
personal profiles on Facebook for their promotion.

http://www.facebook.com/aegee


Post pictures, because a picture can be worth a 1000 words.
Post videos, because a video can include a 1000 pictures.
Questions under posts should always be answered.
.

Always add text when posting a link.
Catchy posts are usually not more than 200 characters.

http://www.facebook.com/aegee


   

  Twitter 

is the social media 
platform for AEGEE 
which	is	meant	for	the	external	world.	
Through it AEGEE-Europe can communicate different 
happenings within the association, things that influence 
the functioning of AEGEE, positions on certain matters 
and much more. 

It is better not to use Twitter hash-tags in Facebook

http://twitter.com/#!/aegee_europe
https://twitter.com/#!/AEGEE_Europe


 

   Website 

AEGEE-Europe’s 
website is the 
main communication 
channel, which is meant for providing information 
about the association to non-AEGEE members online. 
It	explaines	what	AEGEE	is,	what	it	does,	who	are	the	
partners, which events happen in the near future etc. 

http://www.aegee.org
http://www.aegee.org


   AEGEEan 

The AEGEEan is 
AEGEE’s	first	online	magazine,	that	is	meant	exclusively	
for internal purposes, for spreading information about 
happenings within the Network among members. 
All AEGEE members can write articles for the 
magazine, so as to improve the connections 
and awareness of each other. 

http://www.aegee.org/magazine
http://www.zeus.aegee.org/magazine/


   Youtube

The AEGEEan 
Youtube Channel is 
meant for gathering 
all AEGEE related videos. 
If you have a interesting compilation from a previous 
event, or if you would like to promote your event for a 
bigger audience, then contact the AEGEEan to upload it.

http://www.youtube.com/user/theaegeean
http://www.youtube.com/user/theaegeean


Key to Europe
The Key to Europe is 
the annual report of 
AEGEE-Europe. 
It is representing the 
main achievements of 
the whole association 
that happened during 
the respective period.

http://issuu.com/vanreeberg/docs/key-to-europe
http://issuu.com/vanreeberg/docs/key-to-europe


Members Manual
The Members Manual is a 
one way learning channel, 
that contains everything that 
a member should know 
about the association. 
The manual contains 
structural information 
about AEGEE.

http://issuu.com/vahagnkeshishyan/docs/members-manual-2009
http://issuu.com/vahagnkeshishyan/docs/members-manual-2009


 

 Wikipedia

The AEGEE Wikipedia 
page is an open source 
information channel, that can be edited by anybody. 
The	page	serves	as	the	only	external	informatory	
website,	which	explains	the	association.

http://en.wikipedia.org/wiki/Association_des_%C3%89tats_G%C3%A9n%C3%A9raux_des_%C3%89tudiants_de_l'Europe
http://en.wikipedia.org/wiki/Association_des_%C3%89tats_G%C3%A9n%C3%A9raux_des_%C3%89tudiants_de_l'Europe


Chair Team (chair@aegee.org)
Contact the Chair Team if you have any 
questions related to the Statutory events 
(Agora/EBM), such as the agenda, presentations, 
procedures, your application, and workshops.

Comité Directeur (headoffice@aegee.org)
The Comite Directeur is the European Board 
of the association. You can turn to them with all 
possible questions, varying from administrative 
matters to questions about different projects.

mailto:chair%40aegee.org?subject=
mailto:headoffice%40aegee.org?subject=


Committees

Action Agenda Coordination Team - ACT 
(act@aegee.org)
Contact Action Agenda Coordination Team if you have 
any questions about Strategic Plan or Action Agenda. 
If you want to organise an event  contributing to the 
Action Agenda, then ACT is the one whom to contact 
first. They support and help out all members of AEGEE 
concerning the Action Agenda.

When replying to an email, do not change the subject
to prevent splitting of the conversation into multiple threads,
which are extremely hard to follow after a while.



Corporate Relations Committee (crc@aegee.org)
The Corporate Relations Committee (CRC) is a supporting 
committee of AEGEE- which ensures the financial 
sustainability of the association. It’s primary aim is 
to help AEGEE with institutional and corporate 
fundraising on the European Level.

Events Committee (events@aegee.org)
If you want to organise a European event, the Committee 
is the one whom to contact first, because the approval of 
hosting an event depends solely on them. The program of the 
event	has	to	be	sent	to	them	and	also	the	explanation	under	
which Focus Area of the Strategic Plan the event fits. Upon 
approval upload the event to the AEGEE Intranet, so as to 
start the promotion.

Committees



Human Resources Committee (hrc@aegee.org)
The primary aim of the HRC is to help AEGEE with anything 
related to human resources in general and more specifically 
the human resources of the European Level. 
So in case you need any materials for trainings or analyzing 
your human resource issues, the Human Resources Committee 
is the one whom you should turn to.
Information Technology Committee 
(itc@aegee.org)
The ITC runs, supports and develops the IT infrastructure 
of AEGEE-Europe. The Committee and its different teams 
deal with mails, servers, intranet, websites, hardware, 
software, programming and  technical support.

Delete leftovers from previous mails
so that the recipients don’t have to scroll over an 
incredibly long email without valuable content.

Committees

mailto:hrc%40aegee.org?subject=
mailto:itc%40aegee.org?subject=


Public Relations Committee  
(prc@aegee.org)
The PRC is providing help and support in terms 
of PR consulting, development of campaigns 
and also graphic design to the AEGEE Network. 
This means that the PRC is glad to help you designing 
a PR campaign, helping out with any questions related 
to PR, design your logo or some other graphic 
materials and many more things in this field. 

Keep conversations logically together. 
When replying to an email, stick to the same subject 
and reply to the list itself.

Committees

mailto:PRC-L%40lists.aegee.org?subject=


The Audit Commission (audit@aegee.org)
The Commission  audits and oversees the finances 
of AEGEE-Europe, collects and checks the annual 
Financial Reports of locals, assists with any financial 
questions. If you need help with numbers, 
then the Audit Commission is there to help.

Commissions

The Juridical Commission 
(juridical@aegee.org)
Assists the Comité Directeur and the Agora, integrates 
modifications to the Statutes adopted by the Agora, 
verifies the conformity of the Statutes of each AEGEE 
local with the model defined by AEGEE-Europe.

mailto:audit%40aegee.org?subject=
mailto:juridical%40aegee.org?subject=


The Mediation Commission (medcom@aegee.org)
The Mediation Commission should be contacted in all cases 
which may lead to disciplinary sanctions against an ordinary 
member of AEGEE-Europe, that cannot be solved by the 
Network Commission, Audit Commission, Juridical 
Commission or the Comité Directeur alone. 
The Mediation Commission will also act as the 
Ombudsman for cases concerning data privacy.

Network Commission (netcom@aegee.org)
The Network Commission is the bodie that takes care 
of the Network. Its tasks are to bridge the Local and the 
European level, spread information, safeguard the locals, 
assist them with any kinds of questions, resolve conflicts 
and to develop the Network. 
They are there to “Serve and Protect”.

Commissions

mailto:medcom%40aegee.org?subject=
mailto:netcom%40aegee.org?subject=


Summer University Coordination Team 
(suct@aegee.org)
Contact the Summer University Coordination Team 
if you have any questions about Summer Universities, 
anything connected to the application system, planning, 
organization and evaluation of Summer Universities, 
suggestions, complains etc. 

Add a short summary of the forwarded email 
and define the information or task that you are requesting. Add a few words 
at the beginning to explain the reason or just state ‘FYI’ when forwarding. 

Other Bodies in AEGEE

mailto:suct%40aegee.org?subject=


Foundation AEGEE Trust Fund 
(info@fatf.info)
The Foundation AEGEE Trust Fund (FATF) is an 
independent Foundation that supports AEGEE-Europe 
projects and events to avoid liquidity problems. 
It also aims at improving AEGEE’s competency in writing 
applications for European funding, as well as improving 
the financial project management skills in AEGEE. 
So if you have a good idea, then they are 
there to help you with getting money.

Les Anciens (secretary@anciens.org)
"Les Anciens d’AEGEE“ is the alumni association 
of AEGEE. It keeps up the links between AEGEE 
alumni and supports the active generation of AEGEE.

Other Bodies in AEGEE

mailto:info%40fatf.info?subject=
mailto:secretary%40anciens.org?subject=


AEGEE Academy (academy@aegee.org)
The AEGEE-Academy is the body in charge of training 
within AEGEE. Contact the Academy if you need trainers 
for your event, if you would like to start your path as 
a trainer, developing yourself and contributing the 
development of others. Don’t miss what the youth 
training world has to offer.

Working Groups

Feel responsible for the forwarded information. 
If you forward information that requires a comment or 
a decision from your colleagues, chair the discussion - 
remind the others of replying and commenting.

mailto:academy%40aegee.org?subject=


Culture Working Group (cwg@aegee.org)
Experience	and	understand	the	variety	of	cultures	
in AEGEE! Promote the best of your own culture 
to your AEGEE friends!

Education Working Group (ewg@aegee.org)
EWG is the meeting point for students who are interested 
in European integration in the field of Higher Education.

Environmental Working Group 
(enwg@aegee.org)
EnWG aims to raise awareness on the state of our planet, 
to discuss solutions we can achieve and to support 

Working Groups

mailto:cwg%40aegee.org?subject=
mailto:ewg%40aegee.org?subject=
mailto:enwg%40aegee.org?subject=


Human Rights Working Group 
(hrwg@aegee.org)
The HRWG is a working group that strives for more 
knowledge about the Human Rights situation in Europe. 
In the HRWG you can learn about thematics connected 
to human rights and how to get involved in the fight 
against the suppresion of people's basic rights.

International Politics Working Group 
(ipwg@aegee.org)
IPWG focuses on significant issues that dangle our lives in 
Europe, as world widely, and bring into question youth and 
human political rights.

Working Groups

mailto:hrwg%40aegee.org?subject=
mailto:ipwg%40aegee.org?subject=


Sports Working Group (swg@aegee.org)
The Sports Working Group is open for all AEGEE 
members with interest in any kind of sport aiming 
to use the power of sportive activities to unite people 
from different cultures, creating a platform for sportive 
activities, discussions and teaching methods making 
it possible to raise awareness and eradicate issues.

Visa Freedom Working Group 
(vfwg@aegee.org)
Striving	against	VISA	within	Europe	-	that's	the	mission	
of the working group. Among others, useful tips are 
given	to	travelers	applying	for	VISA.

Working Groups

mailto:swg%40aegee.org?subject=
mailto:vfwg%40aegee.org?subject=



